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EXAMINATION INFORMATION
LAST DAY OF EXAMS

December 20 is the last day for
scheduled exams. All self-scheduled exams and take-home exams
must be turned in by noon on December 20 (or earlier as announced
by the professor).
December 22 is a make-up day for
people with approved exam conflicts. No set/scheduled exams will

be administered on December 22.
PROCEDURES FOR
SELF-SCHEDULED EXAMS

You may pick up self-scheduled
exams at 9:00 a.m. ONLY on any
day during the examination period
(Sundays are not exam days) from
Gloria Todd at the Administrative
Office.
If you are taking a 24-hour exam
you may not pick it up on Saturday,
December 13 .
PROCEDURES FOR MAKE-UP
EXAMS

Students who requested the rescheduling of an exam due to a
conflict should have received confirmation in their hanging files.
Students should come to Dean Galloway 's office (room I 07) five
minutes prior to the scheduled
make-up time. For those students
who wish to take their exams in a
classroom , room I 19 has been reserved for your use during the regularly scheduled make-up times only.

AI>DIDROI'

Add/Drop will run from 8:00 a.m. to
II :30 and 12:30 to 4:00 p.m. Monday,
January 12 through Friday, January 16.
The first opportunity to add a class will
be 8:00a.m., January 12. If, however,
you would like to drop a course you may
do so at any time prior to 4:00 p.m.,
January 16. Remember that by dropping
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courses early and removing your name
from waitlists, the add/drop process runs
smoother and more students are able to
finalize schedules earlier in the first
week of the semester. Upper level students may make changes through the
SIS for any course which has not closed.
Remember to check the Add/Drop board
daily for invitations to add classes
through Liz Jackson.
Holds on your account will be in effect
during Add/Drop and prohibit you from
making schedule changes. Therefore,
PLEASE make sure your bills/fines are
paid and library books are returned
before you return in January.
Spring first day ass ignments should be
posted to the Internet prior to the end of
the fall exam period.
GI{ADE CARDS

Your fall semester grades will be sent in
late January and class ranks will be
available soon there after. Grades will
be posted to the SIS after January 16
and may then be viewed through the
Internet at http://worcs.wm .edu.
ADDRESS CHANGES

Remember to notify the administration
as soon as possible when you have a
change in address, phone number or
name. Also remember that all official
University information is mailed to your
"home" address.

ass igned ONE random number each
semester. Please use this number on all
exams or work graded anonymously.
You can access your exam code number
through the SIS system .
To access the SIS from the school computer, click on the Registration button
on the main menu, enter your e-mail
address and your SIS Pin number which
is your birth day and the last four numbers of your SS # (1 was born on the
24th of September so 24 and then 1234
= 241234). From the next menu screen
DO NOT click on the registration button
or you will revoke yourself. Put the
command next to exam code numbeJ:
You can also access the information
through
the
Internet :
http ://worcs.wm.edu then click on student information and follow similar
instructions to above.
DEAN'S LUNCHEON

The Office of Development & Alumni
Affairs would like to extend an invitation to all students to the Northern Virginia Dean 's luncheon with alumni,
Wednesday, December I 0, 1997 at
12:00 (noon). The lunch will be held at
the Tower Club in Vienna. The price
for students attending the luncheon is
only $6.00. See Judy Caldwell by December 8'h to RSVP or if you have any
questions .
FROMOCPP

SPRING SCIIEuULE

Web Site ofthe Week: www.learn2.com
Please check the Administrative Bulletin
Board for notes regarding the spring
course schedule and double check your
sc hedule through th e Internet
(http://worcs.wm.edu). First year students should note that there has been a
schedule modification in Professor
Dickerson's C ivil Procedure section .
EXAM CODES

Students are reminded to retrieve their
Exam Code Number from the SIS system prior to exams . Each student is

Learn to do just about anything at this
site from ironing a shirt to folding origami.

PLEASE NOTE: OCPP will be closed
on Tueday and Wednesday, December
16 & 17 for recarpeting. The resource
area will be unavailable during this
tim e, so please plan ahead ifyou need to
use any career-related resources those
two days.

GOOD LUCK ON EXAMS and Best
Wishes from OCPP for a happy and
healthy Holiday Season! Dean Thrasher
will be available for appo intm ents
through Friday, December 19; Dean
Kaplan will be availab le for appo intments through Tuesday, December 23;
and they will both be avai lable in the
new year beg inning on Monday, January
5. Students wil l have access to the
OCPP Resource Area over w inter break.
Hours of access will be consistent with
the Library C ircu lation Desk' s hours. A
schedule will be posted before the end
of exams.
When An Employer Requests a Transcript, you may provide the emp loyer
with a copy of your most recent Grade
Report. The Grade Report serves as an
unofficial transcript, which is acceptable
to the vast majority of employers. You
may want to plan ahead and make several copies of your most recent Grade
Report. Official tran scripts need only be
provided when an emp loyer specifies
"official" transcript. Until grade reports
are issued, you may type a list of your
courses, grades, and GPA, with your
nam e at the top, on paper that matches
yo ur resume.
I Ls Participating in the Mock Interview
Program- Just a reminder that we need
you to submit a copy of your resum e to
the Resume Submi ssion Cabinet in th e
OCPP Annex (Room 237A) by 4:30
p.m. on Thursday, January 15 .
2 Ls Applying for Judicial Clerkship.I·-GOOD NEWS!! OCPP has all federal
judges ' names and addresses (and the
last nam e for a sa lutation field) and VA,
MD, and DC intermediate appellate and
highest court judges names and
addresses in merge format on disk. We
have merge lists of all federal judges by
court (Circu it Courts of Appea ls, Di strict, Bankruptcy, Mag istrate and Specialty court judges). We a lso have separate files for each of VA, DC, and MD' s
interm ediate appellate and highest
courts. To obtain a copy of any ofthese
.files, bring a new (not previously used)
3 0 "formatted disk with your name on
it to OCPP, .fill out a request form
(available in the in-boxes on top ofth e
application .file cabin et;,~, and give the
disk and form to Rita. We wi II return
the completed disk to your hanging fil e.
OCPP continues to receive numerous
listings for summer & permanent positions. Check the board1· and our website
.ft"equentlyfor new listings.

lnlerested in Sporls Law? The In stitute
for Sports Advancement is sponsoring
their Annual Conference on Education,
Placement, and Opportunities for Advancement in the Sports Business Industry in New York City on January 18-19,
1998. Details and registration information is avai labl e in th e App lication File
Cabinet under " Institute for Sports Advancement."
S i g n -Up o n th e We b for
Attorneys@Work On-Line Resume Database: Attorneys@Work provides an
on-line resum e database searchable by
employers. To register for the service
and enter your resume into the database,
go to www.attorneysatwork.com and
follow the instructions.
Writing Competition Updates: Recently,
we have received information about
several writ ing competiti ons for the
1997-98 academic year: Notre Dame's
Fifih Feminil't Jurisprudence Writing
Competition (Deadline June I, 1998);
Joseph Bernfeld Bankruptcy Law and
Debtor Creditor Relations Essay Competition (Deadline July I, 1998), Commercial Law Foundation Writing Competition; Mendes Hershman Business
Law Student Writing Contest (Deadline
February 2, 1998). Detail s about these
and other writing competitions are available on the bull etin boards outside
OCPP.
Virginia Continuing Legal Education
Programs: Continuing Legal Education
(CLE) program s are both ed ucational
and offer opportunities for networking
with attorn eys who practice in substantive areas that interest you. Students
may attend for the cost of the written
materials (i.e. you need not pay the registration fee). Current Virg inia CLE
program s are available in the Application and Information Fi le Cabinet in
OCPP.
Attention 2Ls Applying f or Federal
Judicial Clerkship.\·- The NALP Federal
and State Judicial Clerk1·hip Directory
is available in OC PP and has information regarding what many judges want in
the ir app lication packages. In addition,
OCPP has called the Chambers of all
other federa l Circuit and District Court
judges in DE, FL, GA, MD, NC, PA,
SC, VA, WV, and Washington, DC to
determin e what should be in cluded in
each judge's app lication packet. For
those chambers that prov ided information , th e forms are fil ed in the NALP
Clerkship Direclory by court and state at
the end of each section.

What 's On The Docket? is a biweek~ publication
of the William & lvlcuy School of Law produced _
during the academic year. All submissions are
due to John Barker, Room /08 or E-Ma il
(fjbark@facstaflwm.edu) no later than 5 p. m. the
Monday prior to the Wednesday publication da te.

1998 publication schedule:
January 14, 28; February II , 25; March 19, April
I, 15; May I (Exam Relief Edition)
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REMEMBER
YOUR EXAM
CODE.
YOU CAN
FIND IT ON
THE SIS.
READ THE
DOCKET FOR
INFO ON
ACCESSING
THE SIS.
GOOD LUCK
ON YOUR
EXAMS,
SEE YOU IN
JANUARY '98.

